EAST OF ENGLAND AREA OF NAFAS

The Data Protection Act 2018

Information for Clubs and Groups

Dear Friends

The existing Act will be updated as from May 2018 and it will affect how the Area and Clubs handle and store information.  Guidance from Head Office at the present time suggests that the important points to consider are to: -

· Ensure that the Area has the express written permission of members to hold personal data about them (the Area does not hold data on every member but it does hold data on Club Officers which are included in the Area Address List published annually).
· Ensure that the JDS & E (a sub-committee of the East of England) has the express written permission from committee members to hold data about them.
· Ensure that the JDS & E (sub-committee of the East of England) has the express written permission of members of both the East of England and other Areas of NAFAS, where relevant, to hold personal data relating to demonstrators, speakers, judges and teachers included in the JDS & E Area List.
· That Clubs should have the express written permission of their members to hold personal data about them for the purposes of running the Club.
· Approval must be given on an annual basis and the holding of data from one year to the next is not permitted unless signed approval is sought.
This will mean getting each member to sign a form giving that permission.  The form should also state the reasons for holding the data (which may seem obvious, but it would be wise to include it) and a statement that “Data will not be given or sold to any third party”
The East of England Area and Clubs must ensure that the data is held securely (whether electronically or in any other form) and may not keep historical data of people who have not given approval to their data being held.  This includes historic records which show personal details i.e. addresses, telephone numbers and email addresses.

The General Data Protection Regulations (GDPR) do allow a number of ways for organisations to continue to hold data without gaining express approval (such as Legitimate Interest or Contractual Agreements) but NAFAS Head Office suggests that by far the easiest way of ensuring that no one falls foul of these new regulations is to get a form signed expressly giving that approval.  

We hope that this document is useful to your Club.  We appreciate that this will be a lot of work for both Area, JDS & E and Clubs in the first instance, but it is important that we all do this exercise to ensure we are compliant.  To assist everyone with this project the Area can offer templates and these will be available to download from the Area website www.nafas-east.com shortly.

The Area Address List which should have been issued in March 2018 will now be available in June 2018.  A form is attached which Clubs are required to complete and re-submit by no later than 30th April 2018.  Please act upon this request as quickly as possible.
Brenda Eyers

Area Chairman

East of England Area of NAFAS

19 March 2018

EAST OF ENGLAND AREA OF NAFAS
AREA ADDRESS LIST 2018/2019

(Issued in accordance with the Data Protection Act 2018)
This form is intended for notification of changes that occur in your Club during the twelve months validity of the Area Address List to be published in June 2018.

Please use BLOCK CAPITALS to complete page 2 of this document for all information and ensure that each Officer completes the relevant box and signs and dates this document.

The original document must then be returned to:

Mrs P Stammers, 23 Bridport Avenue, IPSWICH, IP3 8PZ.  Tel: 01473 725870.  Email: pat.stammers@live.co.uk

Photocopies and scanned documents will not be accepted.  
IMPORTANT: If your Club does not complete the form correctly and it is received after 30th April 2018, information relating to your Club Officers will not be included and only your Club name, meeting venue and date and time will be included.

THE DATA PROTECTION ACT 2018

We are attaching a document explaining how we believe the new DPA will affect the Area, Groups, the 
JDS & E and Clubs.  This is based on advice given by NAFAS Headquarters.

It is important to stress that data held will not be given or sold to any third party.  This includes the copying and sharing of the Area Address List and the JDS&E Handbook.  Once these documents become obsolete they must be destroyed.

Data will not be given or sold to any third party
AUTHORISATION FOR INCLUSION OF DATA IN THE

EAST OF ENGLAND AREA OF NAFAS AREA ADDRESS LIST 2018/2019

	CLUB NAME


	

	CLUB WEBSITE

(if applicable)
	

	CLUB FACEBOOK

(if applicable)
	

	MEETING VENUE

(full address with postcode)


	

	MEETING TIME & DATE


	

	CHAIRMAN 
Full Name & Title


	LANDLINE
MOBILE
EMAIL
ADDRESS


	I hereby give my permission for the data given to be entered into the Area Address List 2018/2019 and for the East of England Area of NAFAS to hold such data electronically
Signed:

Dated:

	SECRETARY

Full Name & Title
	LANDLINE

MOBILE
EMAIL
ADDRESS
	I hereby give my permission for the data given to be entered into the Area Address List 2018/2019 and for the East of England Area of NAFAS to hold such data electronically

Signed:

Dated:

	PROGRAMME SECRETARY

Full Name & Title
	LANDLINE

MOBILE
EMAIL

ADDRESS
	I hereby give my permission for the data given to be entered into the Area Address List 2018/2019 and for the East of England Area of NAFAS to hold such data electronically

Signed:

Dated:

	TREASURER

Full name and Title

(Treasurer’s details will not be published)
	LANDLINE

MOBILE
EMAIL
ADDRESS


	I hereby give my permission for the data given to be entered into the Area Address List 2018/2019 and for the East of England Area of NAFAS to hold such data electronically

Signed:

Dated:


Please return the original copy of this form, completed and signed by each Officer to:-

Mrs P Stammers, 23 Bridport Avenue, IPSWICH, IP3 8PZ

